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IHHonoxenue
0 LIKO0JIbHOM 0MO0JIMOTeYHOM GOoHIE YUeOHUKOB, IOpsAAKe ero GopMUpPOBaHMS,
yuyera, HCIo0/1b30BaHUs H 00ecIieYeHUs] COXPAHHOCTH
oudimoreku MbOY COI c. boabuine CaHHUKH

1. O0mme noJ1oKeHNst

1.1. annoe Ilonoxenue pazpaborano B coorBercTBUM ¢ DeaepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 oOpa3oBanuu B Poccuiickoii ®@enepanumn» ¢ usmMeHeHusMu ot 24 mapra 2021
roga, @3 ot 29.12.94 Ne 78-®3 «O 6ubanoTeunoM aesne» B peaakuuu ot 1 mas 2019 r., Ilpukazom
MunuctepctBa KynbTypbl Poccuiickoit ®@enepauuu ot 8 okTs6ps 2012 roma N 1077 «O6
yrBepxkaeHun [lopsinka ydera JOKYMEHTOB, BXOJALIMX B COCTaB OMOMMOTEYHOro (oHAa» C
u3MeHeHMssMA Ha 2 ¢eBpans 2017 roma, Ilucemom MunucTepcTBa 00pa3oBaHUS U HAyKU
Poccuiickoit ®eneparuu ot 08.12.2011r. Ne MJI-1634/03 «O6 wucnosib30BaHUM Y4€OHHUKOB B
00pa3oBaTEeNLHOM TMIpoLIECCe», a TaKKe YCTaBOM 00pa3oBaTelbHOM OpraHu3aluil U APYyTrUMH
HOPMAaTUBHBIMM  NIPAaBOBbIMM  akTamu  Poccuiickoii ~ @exepanuu, perjgaMeHTUPYIOIIMMHA
NesITeIbHOCTh OpraHNU3aLUi, OCYILECTBIISIONMX 00Pa30BaTENbHYIO AESITEIbHOCTD.

1.2. Hacrosimee Ilonmokenwe o mIKoiabHOM OuOmmnoredyHoMm ¢douae (manee — I[lomoxenue)
orpeJieNIAeT MOPSI0K ydyeTa OMOIMOoTeYHOro (hoHIa U MeXaHu3M (OPMHUPOBAHUS, COXPAHHOCTU U
MPEeIOCTAaBIIEHUs B TMOJb30BaHUE YUYEOHMKOB, Y4EOHBIX MMOCOOUH, Yy4eOHO-METOAMYECKUX
Matepuaino obyuatonumcss MBOY COLI c. bonpmue CanHuKY (anee — MKoja), OCBAaUBAIOIIIM
OCHOBHBbIE 0Opa3oBaTelibHble MPOrpaMMbl B Ipenenax (¢eAepalbHbIX TOCYIapCTBEHHBIX
0o0pa3oBaTeNbHBIX CTaHIAPTOB, a TaKXKE 3aKpeIulsieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa3oBaTeNbHON e TEIHHOCTH.

1.3. TlonsaTus, ucnonb3yemsle B [lonoxenun:

Yueonuk — yueObnoe uzganue, copepxaiiee CHCTEMaTUIECKOE H3JI0KEHUE YICOHOU JAUCITUTUTHHBI,
COOTBETCTBYIOIIee Y4eOHOW MporpamMme 1 O(QUIIMATBFHO YTBEpP)KIEHHOE B KaueCTBE JaHHOTO BUJIA.
MoskeT ObITh IPEICTABIICH B MIEUATHOMN U DJIEKTPOHHOM (opMme.



Yueonoe nocooue — ydeOHoe wu3maHMe, OMONHSAIONICE WIM 3aMEHSIONICe YACTHYHO, WU
MOJIHOCTHIO Y4EOHUK, OHUIIHAILHO YTBEPKIECHHOE B KAUYECTBE JAaHHOTO BHU/IA.

Pabouas mempaos — ydeOHOe T1oOcoOMe, UMEIoee OCOObI AMIAKTHUYECKUW —armapar,
CHOCOOCTBYIOUINI CaMOCTOATENbHON paboTe 00yvaronierocst HaJi OCBOEHUEM Y4eOHOTO MpeaMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYIHOCTH MATE€pUAJIOB, B IIOJHOM OO0beMe
o0ecneunBaIIUX MpernojgaBaHie JaHHON AUCHUILIMHBI (aTJIachl, KOHTYPHBIE KapThl, IOYPOYHOE
TUTAHUPOBAHKE, CPEIICTBA KOHTPOJISI 3HAHUM, CIIPAaBOYHbIE H3AaHUs, pabodne mporpaMMBbl U T.J.).
Cpeocmea o00Oyuenuss u e6ocnumaHusa — JIpyrde€ HWCTOYHMKHA y4eOHOW wuHGOpMaIuH,
MIPEIOCTABIIIEMbIE 00YYAIONIMMCSI B X0J1e 00pa30BaTeIbHOM JIeATEITBHOCTH.

1.4. Lenwsto Hactosimero IlonoxkeHuss SBISETCS CO3JaHUE YCIOBUM IS MAaKCHUMaJIbHOIO
obecrnieueHrss y4eOHOU mnuMTEepaTypold OOYy4YarOUIUXCS IIKOJBI, IOBBIMICHUE OTBETCTBEHHOCTH
MeJarornyeckoro KOJJICKTUBA U CEMbH 3a MPaBHWIIbHOE, PallMOHAIbHOE MCIIOIb30BAaHHUE IIKOIbHbBIX
y4eOHUKOB, OpraHu3aius padOThl Cpelyd OOydYalomUXCsl W HMX POAHWTENCH IO BOCHUTAHHIO
OCO3HAaHHOTO0, OEPEKHOTO OTHOLICHUS K Y4YEOHHUKY.

1.5. Yder mokymeHTOB OMOIMOTEYHOro (hOHMA SIBISIETCS OCHOBOW OTYETHOCTH WM TUTAHUPOBAHUS
NEeATETbHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECIIEUCHHUIO €0 COXPAHHOCTH.

2. ®opmupoBanue GpoHIa y41eOHMKOB U NOPSAOK yueTa poHaa yueOHON JUTEPATYPHI
2.1.  KowmekToBaHue yaeOHOTO GoHIa OMOIMOTEKH MIKOJIBI TPOUCXOANUT Ha OCHOBE €KETOTHO
yTBepkaaeMbix denepanbHbIX MepeuHeil ydeOHUKOB, PEeKOMEHJOBAHHBIX K HUCIOJIb30BAHUIO NPH
peanM3ali  MMEIOIIUX TOCYAApCTBEHHYIO aKKPEAMTAIMI0 00pa30BaTENbHBIX IMPOrpaMM
HayaJlbHOrO OOLIEro, OCHOBHOrO oOOIIEro, cpegHero oO0mero oOpa3oBaHMs, IEepeyHeil
OpraHu3alfif, OCYIIECTBISIOIIMX BBINIYCK YYE€OHBIX IOCOOMA, KOTOpBIE JIOMYCKAlOTCI K
HCIOJIb30BAHUIO [IPU peaiu3alii UMEIOLINX FOCYJapCTBEHHYIO aKKpEAUTAIMI0 00pa30BaTeIbHbIX
nporpaMM. ExxeroiHo yTBepikaaeTcs nepeueHb Y4eOHUKOB U yueOHBIX ocoOuii 00pa3oBaTeIbHON
OpraHu3aLMH.
2.2.  OOpa3zoBaTeiibHasl OpraHU3alMsl CaMOCTOSTEIbHA B BBIOOPE U ONPEIETICHUH:
* KOMIUIEKTa Y4YeOHMKOB, YYEOHBIX IOCOOMH, Y4eOHO-METOJMUYECKUX MaTepUalloB,
o0ecTIeYnBaOIIUX MPENoIaBaHie yueOHOT0 MpeIMeTa, Kypca, JUCUUTUIAHBI (MOIYIIA);
« cpeAcTB O0y4eHHMs M BoCHUTaHUA. BpiOOp cpencTB oOydyeHHUS W BOCHMTAHUS
onpenensercss creruduKo coaep)anus U GopMoil opraHuzanuu o0pa3oBaTEIbLHON
NesITebHOCTH.
2.3. llomonneHue yuyebHOro @QoHaa oOecneunBaeTcs 3a CuUeT CpelacTB (eaepaabHOro,
pPETMOHANBHOIO, MyHHIMNAIbHOTO OrokeToB (cr.35, mn.2 @PenepambHoro 3akoHa «OO0
oOpazoBanuu B Poccuiickoii ~ ®enepanuu»); HHBIX HUCTOYHUKOB, HE  3allpelIeHHbIX
3akoHoJaTeabcTBOM P®d, B T.u. 0€3BO3ME3HOTO MOXKEPTBOBAHUSA (UIUUYECKUMHU W/UIH
IOPUINYECKUMU JINTIAMH.
2.4. B nensx obecrieueHust 0OydyaromMxcsl ydeOHUKaMH, Y4eOHbIMU ITOCOOMSIMU IIKOJIA MOKET
B3alMO/ICIICTBOBATD C JIPYIrUMH 00111€00pa30BaTeIbHBIMU OpraHU3alUsIMU palioHa, YTpaBiIeHHEM
o0Opa3oBaHMUsl.
2.5. HenocpencTtBeHHOE PYKOBOACTBO M KOHTPOJb PadOTHI MO CO3/IaHUIO M CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOJIMOTEYHOro (OHJA IIKOJBHBIX YYEOHUKOB OCYLIECTBIISICT  JUPEKTOP
o0pa30BaTeNbHON OpraHu3aluu.
2.6. JlomyckaeTcsi HCIIOJb30BaHME y4eOHO-METOJUYECKUX KOMIUIEKTOB, BXOJSIIMX B
@enepalbHblil  TEepeyeHb Y4EOHMKOB, coryacoBaHHBIX Ha [lemarorumueckom coBeTe |
YTBEPKICHHBIX PUKA30M TUPEKTOPA IIKOJIBI.
2.7.  HOns adbdextuBHON OpraHU3alud 00pa30BaTEIbLHON JEATEILHOCTH HCIIONB3YeTCs Yy4eOHO-
METOAMYECKOE 00eCTIeYeHHEe U3 OJJHOM MPeAMETHO-METOANYECKOM JINHUM.
2.8.  IIpomecc paboTsl mo ¢popmupoBaHuio HoHIA yIeOHOH TUTEPATYPHl BKIIOYAET CIEAYIOIINE
STarbI:
e paboTa Temarorm4eckoro KojulektTuBa ¢ DenepaiabHBIM IEpeYHEM  y4eOHHUKOB,
PEKOMEHIOBAaHHBIX (JOMYIIEHHBIX) K UCIIOJIh30BAHUIO B 00Pa30BaTEIbHBIX OpPraHU3aIHsiX;



® [IOArOTOBKA CIHCKA YYEOHUKOB, IUIAHUPYEMBIX K UCIIOJIIb30BaHUIO B HOBOM y4eOHOM TOY;
e TpenocTaBieHHE cHUCKa ydyeOHUKOB IlemarormueckoMy COBETYy Ha COTJIaCOBAaHHUE H
YTBEPKACHHUE;
® IMarHOCTHKA YPOBHS OOECIEUEHHOCTH OOyJarommxcs Y4eOHOW JMTeparypodl Ha
CIIEAYIOMINN y4eOHBIN TOJ B COOTBETCTBUU C KOHTHMHI'CHTOM OOYYarOIIMUXCsl, COCTABICHUE
MEePCIIEKTUBHOTO IJIaHa KOMILJICKTOBaHHS y4eOHOro (OH/a;
e odopmiieHne 3aka3a y4eOHUKOB M Y4€OHBIX MOCOOWH B COOTBETCTBHH C yTBEPIKICHHBIM
CIIMCKOM Y4eOHHKOB U TNIAHOM KOMILJICKTOBAHUS;
® TpPOBEJCHHE AYKLIHMOHAa M 3aKJIIOUYEHHE JOrOoBOpa C TMOCTAaBUIMKOM O 3aKylKe Y4eOHOi
JTUTEPaTypHI;
® [IpHEM U Y4eT BHOBb ITOCTYNUBLICH yueOHOI TUTEpaTyphl B OHOIHOTEKY.
2.9. buGnuoreunsiii GoHA MIKOIBHBIX YUYEOHHWKOB YYHTHIBACTCS M XPAHUTCS OTAEIBHO OT
OCHOBHOTO (pOH/Ia MTKOJIBHON OMOIMOTEKH.
2.10. K oubnuomeunomy ¢pondy yueonou numepamypot (yaeOHOMYy QOHIY) OTHOCSITCS
y4eOHHKH, YueOHbIe ocoOus, opdorpaduueckue caoBapu, MaTeEMaTHIECKUE TAOJIUIIBI, COOPHUKHU
yIpaXHEHUH U 3a7a4, NPAaKTUKYMbI, KHUTY JUIS YTCHHS, XpEeCTOMATHH, pabodue TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M OJJIGKTPOHHOM BHJE, COJAEpPKAHHE KOTOPBIX OTBEUYaeT
TpeOOBaHUSAM  TOCYAApCTBEHHBIX 00pa3oBaTeIbHBIX CTaHIapTOB, 00€eCTIeYNBAIOIINX
MPEeMCTBEHHOCTh M3YYEHHUS JUCHUIUIMH M CHCTEMaTHU3WPOBAHHBIX 1O 00pa3oBaTelbHBIM
o0acTsIM.
2.11. JloxkymeHThI, BKIO4aemble B (OHI OMOIMOTEKH, MapkupyrTcs. [Ipu 3ToM MOryT OBITH
WCIIOJIb30BAHBI IITEMIIETIH, KHIDKHBIC 3HAKH, WHIMBHyaJIbHBIC IITPUXOBBIC KOJBI, IPYTUE BHIBI
MapKUPOBKH.
2.12. JIOKyMEHTBHI TOCTYMAalOT B OHONMOTEKY W BKIIOYAIOTCA B OMOIMOTEYHBIH (GOHI B
pe3ynbTaTe TOCTAaBKH O00s3aTENbHOIO HK3EMIUISpa, MOKYNKU (TMOAMUCKH, OOMEHa, IapeHusd,
MOKEPTBOBAHMSA, KOMHPOBAHUS  OpUTHHAIOB W3  ¢oHma Oubimmorekn). J[OKyMeHTHI,
MOATOTOBJICHHbIE K MpUEMYy B OMONMOTEUHBIH (DOHA, MOABEpPraroTcs MEPBUYHONH 0O0pabOTKEe H
WH/IMBUYATbHOMY yYETY.
2.13. JIoKyMeHTHl TPUHHMMAIOTCS MO IEPBUYHBIM YUETHBIM JIOKYMEHTaM (HakKJIagHas, akKT),
BKJTIOYAOIIIUM CITMCOK MOCTYTIICHHH.
2.14. IlpueM JOKYMEHTOB, MOCTYNAIOIIUX B OMOIMOTEKY O€3 MEepBUYHBIX JIOKYMEHTOB Ha
0e3B03Me3/THOM OCHOBE (00s13aTENbHBIE SK3EMIUISIPBI, JEMO3UTHBIE SK3EMIUISIPhI MEKyHAPOIHBIX
opraHu3aiuii, 0e3BO3Me3/IHble MOCTYIJICHUS W3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHUKOB),
oopmIsieTcst akTOM O IpreMe TOKYMEHTOB.
2.15. Ilpuem ITOKYMEHTOB, MOCTYMAIOMUX B OUOINOTEKY OT IOPHINYECKOT0, (PU3NUYECKOTO JIHUIA
B BHUJIC JIapa ¢ YKa3aHUEM €r0 Ha3HAYEHUS JIJIs MOMOJIHEHHST OMOIMOoTeYHOTro PoHIa, 0hOpMIIIETCS
JIOTOBOPOM MOXKEPTBOBaHMS B COOTBETCTBHHU C ['pakaaHckum KoaekcoMm Poccuiickoit @enepanuun
(ct. 574, 582).
2.16. IlpueM NOKYMEHTOB OT 4YMTaTeNedl B3aMeH YTEPSHHBIX M NPU3HAHHBIX PABHOLIEHHBIMU
yTpadueHHBIM, O(OopMIISIETCs aKTOM O TpuéMe JOKYMEHTOB B3aMEH YTEpsSHHBIX. B  akre
yKa3biBaeTcss  GaMuiMs, WHHUIMAIBI  YUTaTeNs, CBEIACHHS OO0  YTepSHHBIX  H3aHUAX
(perucTpallmoHHBI HOMEp, KpaTkoe Oubauorpaduyueckoe ONMMcaHue M3JaHus, 1I€HA) CBEICHHS O
MPUHATBIX U3/1aHUAX (KpaTKkoe Onbarorpaduueckoe onucaHue U3laHusl, eHa), MOANNUCH YUTATeNs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. VYuér 6ubnuoreyHoro (oHga y4yeOHOH JMTepaTypbl OTpaskaeT MOCTYIUJICHHE, BHIOBITHE,
o0mIyr0 BeNMWYMHY (OHAA YYEOHHKOB, W CIIY’)KUT OCHOBOM €ro MpPaBWIIBHOTO (OPMHPOBAHUS,
LIEJIEBOT'O UCIIOIBb30BAHUS U COXPAHHOCTH, OCYILIECTBICHHUSI KOHTPOJIS 32 HAJTMYUEM U JBH>KEHUEM
y4eOHUKOB.
2.18. IIpomecc yuera OubnuoreyHoro ¢oHaa y4eOHMKOB BKJIIOYACT: MPHUEM, LITEMIIEIEBaHUE,
PETUCTpAINIO TTOCTYIUICHHS, PACTIPEICTICHHUS 110 KJIaccaM, BBIOBITHS, a TaKKe IMOABEICHHE UTOTOB
JBMKEHUS (POH/IA U €T0 IPOBEPKY.



2.19. Bce omepamuu Mo y4eTy MNPOHM3BOASATCS 3aBenyrommm Oubmmorexkoii PMK VYipuckoro
palioHa, CTOMMOCTHBIM y4eT Beaercs Oyxrantepueit MKY " IIBYO" Vipuckoro paioHa,
oOciyxuBaronieil mkony. MHBeHTapu3anus y4eOHoro (GoHAa W cBepKa JAHHBIX OUOIMOTEKH
Oyxrajatepuu MpOBOJIUTCS €KETOTHO.
2.20.  Yuyer yueOHOU TUTEPATypPhl OCYIIECTBISETCS TPYIIIOBBIM CIocoO0oM U Bezetcs B «KHure
cymmaproro ydera» (maiee - KCY) u (unm) snexrponHoM Buge. KCVY y4eOHMKOB XpaHUTCS B
O6uOIMOTEKE TOCTOSTHHO.
2.21.  KCY coCTOUT U3 Tpex YacTeu:
Yacte 1. [Mocrymienne B ¢oua. B 3Ty yacTh 3ammchiBaeTcs 00IIee KOJIMYECTBO MOCTYIMUBIIUX
y4eOHUKOB U UX CTOMMOCTb C 00s3aTEeNIbHBIM yKa3aHHEM HOMEpa U JaThl COMPOBOAUTEIHHOTO
nokymMmeHnTa. Homep 3anucu exeroano HaunHaercst ¢ Ne 1 u uaér no nopsiiky nocTyIIeHUH.
Yacte 2. BpiObiTue 43 ¢onHma. B »Tol yacTu 3amuchiBalOTCS HOMEpa aKTOB Ha CIHCAHHE
y4eOHUKOB C yKa3aHHEM JaThl YTBEP)KICHHs aKTa M OOLIEr0 KOJMYECTBA CHHCAHHBIX YY€OHHKOB
Ha o0mryro cymmy. Hymeparnus 3amnuceii 0 BBIOBIBIINX M3AaHUSX U3 TOAA B T'OJ MPOJ0JKACTCS.
Yacte 3. Utorm ydera aBmxeHUs (OHIOB. B TpeTheill 4acTH 3amMCHIBAIOTCS UTOTH JBIIKCHHS
(dhoHIa yUCOHMKOB:

« o01Iee KOJIMYECTBO MOCTYMUBIINX YYEOHHKOB 3a TEKYIIUH ToJl, HA CYMMY;

+ 0011ee KOJIMYECTBO BHIOBIBIINX YUCOHHKOB 3a TEKYIIUI ro/1, HA CYMMY;

« o0miee KOJMYECTBO YYEOHHKOB, COCTOSIIMX HAa ydeTe Ha | sSHBaps MOCIEAYIOIIETO

roja, Ha CyMMY.
2.21. VaauBuayanbHBIA (TPYNIIOBOM) y4eT YYeOHHKOB OCYIIECTBIISETCS B KapTOTEKE ydeTa
y4eOHMKOB Ha KaTaJIOKHBIX KapTOYKaxX CTaHIApPTHOTO pasMepa. Ha kapTouke yka3bIBaeTcs
perucTpallMoOHHBI HOMep, Oubinorpaduyeckoe omnucaHue ydyeOHMKa, CBEJCHHUS O KOJIMYECTBE
MOCTYNUBIIMX Y4EOHHKOB C yKa3aHHEM IIeHbl. [Ipy HeoJIHOKpaTHOM MOCTYIUIEHUU y4yeOHMKA, HE
UMEIOLIEM OTJIMYMN, KpOME Tojfa M3JaHUsS U LEHbl, BCE IOCTYIUICHUS 3aHOCITCS HAa EIUHYIO
KapTouky. Ecnu ke B yueOHUKE BHECEHBI JIOMOJHEHUS U U3MEHEHHUS, TO Ha HETO 3aBOJAUTCS HOBas
kapTouka. KapTouku paccTaBisioTCs B yUETHYIO KapTOTEKY I10 KjlaccaM, a BHYTPH KJIaCCOB — I10
npenmMeram. [locne cimcanust Bcex yueOHMKOB KaPTOUKU U3BIMAIOTCS U3 KAPTOTEKHU.
2.22. VY4yeTHble KapTOUYKM Y4YEOHHUKOB peructpupyrorcs B «KypHalle perucrpauuu y4eTHbBIX
KapTodek OMOIMOoTeuHOro ()OHJa IIKOJIBHBIX YUeOHMKOBY», KOTOPBII BeneTcs Mo oOpasily: HoMep
0 MOPSIIKY, Ha3BaHue, kiacc, Ne akTa BHIOBITUS KAPTOUKHU.
2.23. VYyery mnoanexar BcCe BHJbl YYEOHMKOB U Yy4eOHbIX mocobuil. Paboume Terpanmy,
IUIAKTUUECKUE MaTepualibl, TaOJMIbl, MPOIMUCH, KOHTYpPHBbIE KapThl, aTjachl SBISIFOTCS
JOKYMEHTaMH BPEMEHHOTo xapakrepa. Mx yder mpousBoautcs B «TeTpaau yueta TIOKyMEHTOB
BPEMEHHOI0 XapaKTepay.
2.24. Ha npHuHSATHIX MEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOIUTCS 3aMUCh, MOATBEPKAAIOIIAS,
YTO TOCTYNUBIINE JOKYMEHTBbl IPUHSATHI B OMOIMOTEUHBIH (HOHA Kak B OOBEKT 0CO0O0 LEHHOTO
JBM>KUMOTO umymiectsa (nanee - OLJIN) unu kak B 00bEKT HHOTO IBUKMMOTO UMYIIECTBA.
2.25. TlepBuuHbIE YYETHbBIE JAOKYMEHTHI, MOATBEp:KAarolue (PakT MOCTYIUIEHUS, NEPEeJaloTcs B
OyXraiaTepuio AJis BKIIOUEHUS B y4eT OMOINOTeUHOro POHA.
2.26. ExexBapTaibHO, pu yciaoBuu usmeHenus coctasa OLIJIU, cBenenus o0 oOuiem KoinyecTse
U CTOMMOCTH JOKYMEHTOB, BKJIOUYEHHBIX B COCTaB OMOIMOTEYHOro (oHIa, Kak OOBEKT 0c000
LIEHHOT'O JIBUYKUMOTO UMYILIECTBA, EPEAAIOTCS YUPEIUTEIIO.
2.27. BzaMeH yTepsSHHBIX WM HWCHOPYCHHBIX YYEOHHKOB MPHHUMAIOTCS Apyrue KHUTH,
HeoOXOoIMMBbIE LIKOJIe. YUeOHUKH, YTepSHHBIE U NMPHUHATHIE B3aMeH, yuuThiBatoTca B «TeTpaau
ydeTa KHUT U JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATEJIeH B3aMeH YTEPSHHBIXY.
2.28. Yder BKIIOYAeT PETUCTPALMIO IMOCTYIUIEHHS JOKYMEHTOB B OMOIMOTEUHBIM (oHA, uX
BBIOBITHS U3 ()OHIA, UTOTOBBIC IaHHBIE O BeNUYnHE (00BeMe) Bcero 6nbmmoreyHoro GoHIa U €T0
MoApa3aesioB, CTOMMOCTh (pOHA.
2.29. OcHoBHbIe TpeOOBaHHUS, IPEABSABISIEMbIE K YUeTy OUOINOTEeYHOro oHIa:
*  TOJHOTA U JOCTOBEPHOCTh YUETHON MH(POpMaIUY;
*  ONEPaTUBHOCTB;




*  JOKYMEHTUPOBaHHOE O()OpMIICHHE KaXKJIOTO MOCTYIUICHHUS B (POHI U KaXKIAOTO BBIOBITHS
u3 GoHna;

*  COBMECTHUMOCTh IpHEMOB H (OpM ydera, HX HAJSKHOCTh INPU MapaUICIHLHOM
UCTIOJIb30BAHUH TPAJAUIIMOHHON U aBTOMAaTH3UPOBAHHOM TEXHOJIOTHH y4eTa;

*  COOTBETCTBHME HOMEHKJIATYpHl IOKa3arenel ydeTa (poHAa aHAJOTHYHBIM IOKAa3aTeIsIM
TOCY/IapCTBEHHOM OMOJIMOTEUHON CTaTUCTHKH.

3. ITopsinok BbIIa4YU M BO3BpPaTa YUeOHHMKOB
3.1. Tlopsmok mosib3oBaHus ydeOHOU nuTepaTypoil omnpenensercs [lomoxxennem o OGubIHOTEKE,
IIpaBunamu nonbs3oBaHus 6uOIMOTEKON U JaHHBIM [lonoxkeHueM.
3.2. K oOyyaromumcsi, OCBaMBAaIOLIMM OCHOBHBIE 00pa3zoBaTeJIbHBIC MPOTpPaMMbl B Tpeaesax
(benepanbHbIX FOCYJapCTBEHHBIX 00Pa30BATENbHBIX CTaHIAPTOB, OTHOCATCS:

«  00ydJarommecs, OCBAaMBAIONIKE TPOTrPAMMY HAYaITHHOTO 00IIET0 00pa3oBaHMs;

« oOyuaromuecs, 0CBauBaOIIUE IPOrpaMMy OCHOBHOT'O 001IEro 00pa3oBaHus;

« 0o0ydJarommecs, OCBaMBAIOIIKE IPOTPAMMY CPEAHETO 001Iero oopa3oBaHusl.
3.3. Illkoma OecraTHO oOecreuynBaeT OOydYaAOIIMXCS YYCOHUKAMH, YYECOHBIMH M y4eOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBHHM C (efepalbHBIM IEpeyHeM y4eOHUKOB,
PEKOMEHI0BAaHHBIX (JIOMYLICHHBIX) K MCIOJIb30BAaHUIO IIPU peaTu3alii UMEIOLINX aKKpeAUTALUIO
0o0pa30BaTeNbHBIX IMPOTPAMM HAYAIBLHOTO OOIIEro, OCHOBHOIO OOIIET0, CPEIHEro OOIIero
oOpa3oBaHusl B Ipenenax (eaepanbHbIX TOCYAapCTBEHHBIX OOpa30oBaTEIbHBIX CTaHJIAPTOB.
Obecneuenne OO0yYarOIIMXCS YKAa3aHHBIMHA W3/JaHUSIMH OCYIIECTBISICTCS 3a CYeT W3AaHuM,
UMerIuXcs B (OHAE MIKOJIbHON OnOMMoTeKku. buOmmoTednbld (OHI €XKETrogHO TMOIOIHASTCS
HEOOXOMMBIMU yYEOHUKAMH, y4eOHBIMU U Y4€OHO-METOAMYECKIMH TOCOOUSIMHU.
3.4. YyeOHas 1uTepaTypa MCIOJB3YETCs HE MEHee 5 JieT, HO mpu cooTBeTcTBUU PDenepaabHOMY
crannapty u denepaqbHOMY MEPEUHIO YUEOHHMKOB MOMKET MCHOJb30BaThecs A0 10 ser (muchbmo
MunuctepctBa oopazoBanus u Hayku PO ot 08.12.2011r. Ne MJI-1634/03).
3.5. VYueOHuku, y4yeOHbIE TIOCOOMS ¥ Y4eOHO-METONMYECKHE MaTepHajbl, HEOOXOIUMbIE
oOyyaromuMmcsi JJIi OCBOEHHMsSl Yy4YyeOHBIX MPEIMETOB, KypCcOB, IUCLMIUIMH 3a IHpeAeraamu
denepanbHBIX  TOCYIApCTBEHHBIX  OOpa30BATEIbHBIX  CTAHJAPTOB, POIUTENH  (3aKOHHBIC
MIPEJCTaBUTENN) IPHOOPETAIOT CAMOCTOSATENBHO.
3.6. JleTaM-uHBAIUAAM U JIETSIM C OTPAaHHYEHHBIMH BO3MOXHOCTSIMU 3/I0POBBsI, 00YJaIONIMCS Ha
JIOMYy TI0 OCHOBHBIM 00111€00pa30BaTEeIbHBIM MPOrpaMMaM C HMCIOJIb30BaHMEM JUCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTUI Ha TIEPHOJ] MOydeHHsT 00pa30BaHUsI YICOHUKH MPETOCTABISIOTCS
B IIOJIb30BaHKE OECIUIaTHO.
3.7. YuyeOHuKH, yueOHbIE TOCOOMS U yueOHO-METOIUYECKHEe MaTepuanbl (paboune MporpaMMsl,
MOYpOYHOE MJIAHUPOBAHUE, METOAMYECKHE MOCOOUS U T.II.) JUIS JIMYHOTO MOJb30BaHUS YUHUTEIS
IIKOJIBl MTPHOOPETAIOT CaMOCTOATENbHO. Ecny NaHHBIe M3JaHWS MMEIOTCS B HAIMYHHA B (OHIC
O6UOIMOTEKH, yIUTENsI 00€CIEeUNBAIOTCS UMU B €IMHUYHOM SK3eMIUIsIpe OecIiaTHO.
3.8. YueOHukH, yyeOHblE U y4EOHO-METOAMYECKHE MOCOOMS IMPEIOCTAaBIAIOTCS 00y4aromUMCs
IIKOJIbI B IMYHOE MOJIb30BAHUE IO OJTHOMY KOMILJIEKTY CPOKOM Ha OJIMH I'0Jl HE3aBUCUMO OT TOrO,
Ha KaKoW CpOK OOYYEHHSI OHU PaCCUUTAHBI. BTOpOW KOMIUIEKT Y4EOHHMKOB MOXET OBITh BBIJIAH IO
3adBJICHUIO POAMTENEH B CBA3M C YXYILIEHHEM 3/I0pOBbSl OOYydaloLIerocs MpU HaIUYUH
CBOOO/IHBIX SK3EMILIAPOB B OMOINOTEKE.
3.9. Ilepen Hauasiom yueOHOro roja OHONIMOTEKaph BBIAAET YYEOHMKHM Ha KJIAacC KJIACCHBIM
pykoBoguTenssM 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY ITUPEKTOPOM IIKOJIbL. Bblgaua
y4eOHOM auTepaTyphl KIaCCHBIM pyKOBOAUTENIIM (ukcupyercs B «KHure Bplgaun y4eOHHUKOB» U
MOJITBEPKTACTCSI MTOAMUCHIO KIIACCHOTO PYKOBOIMUTEIS.
3.10. OGyyaromuecs IIKOJIbI MOJy4aroT YYeOHUKH M yueOHble mocobus u3 ¢oHna 6ubimoreku y
KJIACCHBIX PYKOBOJHWTEJECH B Hauajge ydeOHOro roaa. Beimaua y4eOHMKOB M y4eOHBIX TOCOOMH
poauTtensaM 1-x kinaccoB U o0ydaromumes 2-9 Ki1accoB PUKCHPYETCs KIIACCHBIMU PYKOBOUTENISIMU
B «BemomMocTH BeITauM W BO3BpaTa YUeOHHKOBY» M TIOATBEPIKIACTCS JTMYHOW ITOAIUCHIO OJTHOTO W3
poaureneil odyuatomerocs B 1 kiacce, a Bo 2-11 kiaccax — IMYHON MOJMMCHIO 00y4aromIerocs.



«BemoMocTu BhIIauM U BO3BpaTa y4eOHMKOB» XpaHsATCs B Oubimoreke. KiiaccHble pyKOBOIUTEIH
1-11 xmaccoB mpoBOIAT Oeceny-MHCTPYKTaX OOYYarOIIMXCS CBOEro Kjacca W MX POJIUTENCH
(3aKOHHBIX MPEACTAaBUTENCH) O MPAaBUIIAX MMOJIb30BAHUS YICOHUKAMU.

3.11. B uckiIounTeNbHBIX Clydasx oOydarouiuecs (IOJKHUKU, BHOBb MPHUOBIBIINE, a TaKXKe IS
noarotoBku k OI'D m EI'D, Ha neTHee oOydeHHE) MOJydaloT Y4eOHUKH Yy OuOIHOTEeKaps.
VYuebnuku mns moaroroBku k OI'D m EI'D oOywarommmces 9-x u 11-X KilaccoB W BHOBB
OpUOBIBIIMM BBIAAIOTCS TOJBKO TNPH HATMYMM UX B OubOmmorexe. Bpigaua HEoOXOAMMBIX
y4eOHUKOB Ha JIETHUN NMEePUOJ PUKCUPYETCS B UUTATEIbCKUX (GOpMYIIspax MOJ JUYHYIO MOJIUCH
00yJaromuxcs.

3.12. YueOHuKHM MOTYT OBITh BbIIaHBI KaK HOBBIC, TaK M MCIOJb30BaHHBIC paHee. B Teuenne oqHoOM
Heenr 00yJaronuecs JOHKHBI IPOCMOTPETh BCE YICOHUKH M Y4eOHBIC TOCOOUS, BBIIAHHBIC UM B
TUYHOE ToJb30BaHue. [lpu oOHapyxkeHHH [e(EeKTOB, MEIIAIIUX BOCHPHUATHIO Y4eOHOTO
Matepuana (OTCYTCTBHS JTUCTOB, MOPYM TEKCTa) OOYYAIONIUUCS WM €ro POAUTENH (3aKOHHBIE
MPEACTABUTENM ) MOTYT OOPAaTUTHCS B OMOJIMOTEKY JJIsI 3aMEHBI €T0 IPYTuM. Y YeOHUK MOXKET ObITh
3aMEHEH MpH ero Hajau4uu B Gouae Oudbanoreku. I1o ncteueHnn ykazaHHOTO CpOKa MPETEH3UH 110
BHELIHEMY BUJY U KauecTBY ydeOHHKa OMOJIMOTEKOW HE MPUHMMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapyKeHHbIE Je(eKThl B CHAABAEMBIX YYEOHHMKAaX HECET TOT OOYYaIOUIMiiCS, KOTOPBIH HUMHU
TI0JIb30BAJICS.

3.13. B konue y4eOHOro roja ¥ Mmpu Mepexoje OOydarolierocss B T€YCHUE y4eOHOro roga u3
IIKOJIBI B JPYTYI0 00pa3oBaTelbHYIO OpraHu3aluio y4eOHUKH, ydeOHble mnocobus, paboure
TEeTpaAn W Y4eOHO-METOAMYECKHE MaTepHallbl, MPEAOCTABICHHBIE B JIMYHOE MOJH30BAHUE
oOyuaromuxcsi, BO3BpallalOTCs B OMONMMOTEKY IIKoNbl. B ciiydae mopuu wiam yrepu y4deOHUKa,
y49e0HOr0 WM Y4eOHO-METOJIMYECKOTO TOCOOHsI, MPEAOCTABICHHOTO OOYyYaroIIeMycsl B JTMIHOE
M0JIb30BaHUE, POAUTENHU (3aKOHHBIE MPEICTaBUTENN) 00sA3aHBI BO3MECTHTH YIIEpO W BEpHYTH B
OUOIMOTEKY HOBBIN y4eOHUK.

3.14. Obyuaromuecs: BBITYCKHBIX KJIACCOB IEpel MOMyueHHUEM JOKyMEHTa 00 OKOHUAHUU IIKOJIbI
00s13aHBI TIOJTHOCTHIO PACCUUTATHLCS C OMOIMOTEKOM (110 00XOTHOMY JIHCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE Y4eOHOTO roJia OCYIIECTBISETCS M0 rpaduKy, COCTaBICHHOMY
3aBenylolie OMOIMOTEKOM U YTBEPKACHHOMY JUPEKTOpOM wIKosbl. [lpuem yueOHMKOB
MIPOU3BOUTCS:

« oT oOyuaromuxcs 1 — 8, 10 K1accoB - KIIaCCHBIMHM PYKOBOIUTESMU;

« or oOyyaromuxcs 9 um 11 kmaccoB - 3aBeayromieid OMOIMOTEKOW COBMECTHO C
KJIaCCHBIMU pyKoBoauTensaMu. KiaccHblil pykoBonutens oOecneunBaer 100% sBKy
o0yJaroImuxcs co BceMH yueOHMKaMH B COOTBETCTBUH C TPAPUKOM.

3.16. OOyuatomuecss 00s3aHbl CAaTh YYEOHMKH B IIKOJIbHYIHO OMOJIMOTEKY B COCTOSIHHH,
COOTBETCTBYIOILIEM €MHBIM TPEOOBAHUAM 110 UX MCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BbiObITHE Y4eOHMKOB U3 0M0IM0TEe4HOr0 PoHIA
4.1. Cpox ucCronbp30BaHus YIeOHUKA HE MEHEE TISITH JIET.
4.2. BoiObITHE y4eOHUKOB U3 (poHIa OMOINOTEKH IPOU3BOIUTCS MO MPUUHHAM:

*  BETXOCTHU ((pU3NYECKUIN U3HOC);

*  YCTapesoCTH IO COJEP/KAHHUIO;

« yrepe (C yKka3aHHeM KOHKPETHBIX OOCTOSATENbCTB YTEPH).
B akte o BbIOBITHH (DUKCHUPYIOTCS CBeleHHs 00 yuyeOHMKax, MCKIIOYAeMbIX TOJBKO MO OJHOM
MIpUYKHE.
4.3. Cnucanue y4eOHMKOB NMPOBOAMTCS HE pexke OAHOTO pasza B rof. Ha kaxablil B criMcCaHUs
(«Betxmen, «YcTapeBIIne 1Mo COAEPKaHUIO», «Y TEPSHHBIC YATATEISIMUY) COCTABIISIETCS aKT B 2-X
9K3EMILIAPaX, KOTOPBIM MOIMUCHIBAETCS KOMUCCUEN M YTBEPKAAETCA AUPEKTOPOM IMIKOJbL. OauH
IK3EMIUISIP aKTa XpaHWUTCS B OMOIMOTEKe, APYroi mepesaeTcsl MOJ PaclucKy B OyXrajaTepHro,
KOTOpasi MPOM3BOJIUT CIHMCaHUE ¢ OajlaHca IIKOJbl YKAa3aHHOM B aKT€ CTOMMOCTH Y4eOHHKOB.
CrnucanHble MO aKTy Y4YeOHHUKH CAAIOTCSI B COOTBETCTBYIOIIME OpraHM3ali IO 3aroTOBKE
BTOPUYHOTO CHIPbS. JIeHbIH OT cjaun y4eOHMKOB BHOCSITCS Ha PACUETHBIN CUET MIKOJIBI.



4.4. BoiObiTHEe y4ueOHMKOB M3 (oHAa OMOIMOTEKH odopmisieTcs akToM 00 HMCKIIOYEHUH U
OTpakaeTcs B KHHMI€ CyMMapHOrO ydeTa, a TaKkKe B KapTOTeKe ydera yueOHUKOB. BpiObiTHE
y4eOHBIX MaTepHaJIOB BPEMEHHOT'O XpaHEHUS MPOU3BOAMTCS B KOHIIE KAJICHAAPHOTO rojia M0 aKkTy
C YKa3aHHeM MPUYUHBIL: «MaTeprajl BpEMEHHOTO XPaHEHUSD.

4.5. AKTBl Ha criMcaHue Y4eOHHKOB BU3UPYIOTCS WICHAMHU KOMHUCCHH 10 COXPAaHHOCTH (DOHIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPHKIAIOTCS JUPEKTOPOM IIKOJIBL.

4.6. ChoucanHple TO akTy Y4YeOHHKHM MOTYT OBITh HCIIOJNB30BAaHBl I W3TOTOBJICHHS
JTUIaKTUYECKOTO MaTepuaia, JUisl peCTaBpallMOHHBIX paboT WM MEepeAaroTCsl OpraHu3alusIM 110
3aroTOBKE BTOpPCHIpbs. YacTh Y4eOHUKOB, HaXOAAIIUXCS B YJIOBJIETBOPUTEIBLHOM COCTOSHUM,
MOCJIe CIIMCAHUSI MOKET BBIJIaBaThCs 00YYaIONIMMCS AJIs MOJArOTOBKU K SK3aMEHaM, Mepe1aBaThbCs
B yueOHbIe KaOMHETHI WJIM UCTIOIBb30BaHBI JJIl PEMOHTA IPYTUX YIeOHHUKOB.

4.7. XpaHeHue CIIMCAaHHBIX YYEOHUKOB BMECTE C JICHCTBYIOIIMMHU 3aIpeniacTcs.

5. Y4er uToroB aBu:keHusi 0U0JIHOTEYHOrO (PoHIA

5.1. Urorn nBwxenus (OHIOB MOABOJIATCS B KHUTE CYMMapHOTro ydeTa OmOnmoreyHoro (oHma
(WM apyroM perucTpe CyMMapHOTO ydeTa, MPUHITOM B OMOJMOTEKE) HA OCHOBAHHUM JaHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHHH U BBIOBITHH JOKYMEHTOB.

5.2. UtoroBble JaHHBIE UMEIOT YeThIpe 00s3aTeIbHBIX IMMOKAa3aTess: COCTOSUIO HAa HAdajo Toja,
MOCTYIUJIO 32 T'0JI, BBIOBLIO 3a TOJ, COCTOUT Ha KOHeEIl rofa. ToroBeie NaHHbIE MO 3JIEKTPOHHBIM
CETeBBIM YHAJIEHHBIM JOKYMEHTaM MPEJCTABISIIOTCS CIEAYIOIIMMH TOKa3aTeNsIMU YYETHBIX
€IMHHUII; COCTOSUIO HA HAYaIo ToAa, OPOPMIICHO B JOCTYIT B TEYCHUE TOja, JOCTYI MPEKPAIICH B
TeYeHHE T'0J1a, COCTOUT Ha KOHEI] I'oa.

6. [IpoBepka HAIMYMSA JOKYMEHTOB O0UOIHOTE4HOr0 hoHIa
6.1. O0s3aTenbHasi MHBEHTApU3aLUs IPOBOAUTCA B CIEAYIOIINX CIIydasiX:
* IIpY CMEHE MaTepualIbHO OTBETCTBEHHOI'O JIMIIA;
*  TIPH BBISBJICHUU (DAKTOB XUIICHUS WU MIOPYH JOKYMEHTOB;
* B clyyae CTHUXUHHOro O€ICTBMS, NOXapa WM JAPYIMX Ype3BbIYAWHBIX CHUTYyallUH,
BBI3BAaHHBIX IKCTPEMAILHBIMU YCIOBUSIMH;
« 1pu nepenade ¢poxaa OMOIMOTEKH UM €€ YaCTH B apeHYy;
* TpU peopraHu3aliy U JUKBUIAINH OUOINOTEKH.
Jlnist mpoBeIeHHs IPOBEPOK TUPEKTOPOM 00pa30BaTEeNIbHOW OpraHU3allMi Ha3HA4yaeTcs KOMHCCHS,
B COCTaB KOMHCCHH JIOJDKEH BXOJUTH MPEICTABUTEIh OyXTalTepPHH.
6.2. IIpoBepka ¢oHa B IJIAHOBOM HOPSI/IKE OCYILECTBIIAETCS OAUH pa3 B 5 JieT.
6.3. TlpoBepka Bcero (oHAa WM €r0 YAaCTH 3aBEPIIACTCA COCTABICHHUEM aKTa O pe3yibTaTax
MIPOBE/ICHUS MTPOBEPKH HAJIMYUSA JOKYMEHTOB yuyeOHOro (hOHJa M MPUIIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIINX MO HEYCTAHOBJICHHOW mpuynHe. B akre QUKCHpyIOTCS CBENEHHS O
KOJINYECTBE:
* JIOKyMEHTOB y4eOHOro ()oH/a o JaHHBIM y4eTa;
*  JIOKYMEHTOB, UMEIOIIUXCS B HAIMUHH;
¢ JOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (OH/IE 1O HEYCTAaHOBJICHHOM MPHYUHE.
B axte Tarke ykaszbIBarOTCS HOMEp M Jara aKTa O MPOBEJCHHUHU NMPEAbIIyLe NpoBepKU. AKT C
MPUJIOKEHUEM CIHUCKa JOKYMEHTOB, OTCYTCTBYIOUIMX II0 HEYCTAaHOBJICHHOW TpPHYMHE,
MOJITMCHIBACTCS Mpece aTeNIeM U YIeHaMU KOMUCCHH U YTBEPKAAETCS IUPEKTOPOM IIKOJIBI.
6.4. Ilpm BBIIBICHWH B TIpolecce TMPOBEPKH (oHAA OTCYTCTBYIONIMX JIOKYMEHTOB W
HEBO3MOXXHOCTH YCTaHOBJICHHMS BHUHOBHBIX JIMII YOBITKM IO HEJOCTauye CIHCHIBAIOTCA B
COOTBETCTBHH C JICHCTBYIOIIIM 3aKOHOIATEITLCTBOM.

7. 1esionpou3BOACTBO B OPraHu3ainum ydera 6udauoreynoro ¢gonaa
7.1. Opranuzaius paboThl ¢ TOKYMEHTAMH IO y4eTy OMOIMOTeUHOTo (OHJIA OCYIIECTBISETCS MO
MpaBUJIaM BeJICHUS J1€JI0MPOU3BO/ICTBA.



7.2. OCHOBHBIE [IOKYMEHTBHI, B KOTOPBIX OCYIIECTBIIETCS Y4Y€T, MOJIEkKAT IOCTOSHHOMY
XpaHEHUIO KaK JOKYMEHThI CTpPOrod oryeTHOCTH. [locTosiHHO, 10 JUKBHIAUMU OWOIHOTEKH,
XPpaHATCS PETHCTPHl MHAWBUIYATBHOTO U CYMMAapHOTO y4eTa JOKYMEHTOB OnbiuoreyHoro ¢onmaa
(perucTpaliOHHbIE KHUTH, UHBEHTAPHbIC KHUTH, KHUTH CYMMapHOIO y4deTa, yYeTHBIH KaTajor u
KaTaJIoTH).
7.3. B cooTBercTBUM C TMpaBWIaMH OpraHHU3al[MM TOCYJapCTBEHHOTO apXWMBHOTO Jieia
YCTAaHABJIMBAIOTCS CJIEAYIOIIUE CPOKM XPAaHEHUS JOKYMEHTOB, OOECIECUMBAIOIIMX Y4YET U
COXPaHHOCTH (POH/IOB:
*  COIIPOBOJUTENBHBIE JOKYMEHTHI (HAKJIaJHbIE, CUETa, OMMCH, CIMCKHM HAa MOCTYHArOIIYIO
auTepatypy) — 3 rona;
* TPHUXOJIHBIC aKTHl HA JIUTEPATYpPY, MOJYUYECHHYIO OECIUIaTHO WM 0€3 CONMPOBOIUTEIBHBIX
JIOKYMEHTOB, — 3 roja;
* KHUTA y4eTa JIUTePATypbl, yTEPSIHHON YMTATEISIMU U IPUHITON B3aMEH, — 3 TO/1a;
* aKThl Ha CHOUCaHWE KHUT U MEPUOAMYECKUX H3JaHHM, y4eTHbIE€ KapTOUKH, KHIKHBIC
dbopMyIIApBI CIUCAaHHBIX H3ganuii — 10 neT.
7.4. Tlo wucTeyeHUM CPOKOB XPAHEHHUS YYETHBbIE JOKYMEHTHl IOJUIeKaT YHUYTOKCHHUIO B
YCTaHOBJICHHOM MOPSJIKE.
7.5. Jlo okoHYaHMS O4YepeNHON MPOBEpKH (POHIA XPAHATCS aKThl O PE3yIbTaTax IPOBEIACHHS
MIPOBEPKH HATWYHS JJOKYMEHTOB OMOIMOTEYHOTO (hoHMa.

8. ObGecnieueHune COXpAHHOCTH OMOIMOTEYHOT0 (POH/IA HIKOJIbHBIX Y4eOHUKOB
8.1. CoxpaHHOCTh (oHAa OOecreuuBaeTCsi CO3/JaHUEM ONTHUMAJbHBIX YCJIOBUI XpaHEHUus Hu
HCIOJIb30BaHUs YUEOHHUKOB, a TAKXKE OXPAaHOM UX OT NOPYM U XUILEHUH.
8.2. XpaHeHue y4eOHMKOB OCYIIECTBISETCS COIVIACHO JAEHCTBYIOUMM MHCTpyKLHUsAM MO oxpaHe
TpyJa U MoXKapHOHU 0€30IacHOCTH.
8.3. ®oHy yueOHMKOB pacroiaraeTcsi U y4uThIBAeTCs OT/AEIbHO OT OCHOBHOTO (hOHJIA.
8.4. OTBETCTBEHHOCTh 3a OPraHU3aLMI0 COXPAHHOCTH (OHJAa Y4YEOHUKOB BO3JIAraercs Ha
JUPEKTOpa LIKOJIBI U 3aBE1YIOIEro OnbInOTeKOM.
8.5. OTBETCTBEHHOCTH 32 COCTOSIHME W COXPAaHHOCTh BBIAAHHBIX YYEOHHKOB B T€UEHHE Y4eOHOTO
roga HecyT oOydaroluecs, MoJjb3yromuecss 3TUM (oHaoM. OHM ke, NpPU HEOOXOAUMOCTH,
OCYILECTBIISIOT UX PEMOHT.
8.6. B ciydae yrepu miM mopuyM yueOHHMKA POJUTENH (3aKOHHBIE MPEICTABUTENN) BO3MELIAIOT
HaHECEHHBIN yIepO B COOTBETCTBHUH C JIEUCTBYIOIINM 3aKOHOAATEIILCTBOM.
8.7. B 1ensx KOHTPOJIS 3a COXPAHHOCTBIO y4eOHUKOB O0ydarolumucs 2 pas3a B rofl (CeHTIOpb U
anpesnb) OMONIMOTEKON MPOBOJATCS BHIOOPOYHBIE PEWUJIBI MO MPOBEPKE COCTOSHUS YYEOHHMKOB.
CBeznieHus o pe3ynbTaTax peija JOBOJATCS 10 KJIACCHOTO PYKOBOAMUTEINS, IPH HEOOXOIUMOCTH J10
3aBy4a o YBP. I1o pe3ynbpTaram npoBepKH COCTABISIETCS AKT.
8.8. Kputepuu mo npoBepke COCTOSHUSI y4EOHUKOB:

*  HaJM4Me 3aMKCH O NMPUHAJJIEKHOCTH yueOHUKa 00ydaromeMycs;

* HaJIW4Me BceX y4eOHMKOB Ha MOMEHT ITPOBEPKH (COTJIACHO PACHUCAHUIO YPOKOB);

* Hajnuuue o0JIOXKeK Ha yuyeOHUKaXx;

* BHEIIHUH BUJ ydeOHMKa (OTCYTCTBHE TPsI3H, HAAMUCEH, TOMATOCTEH, MOPE30B, PBAHBIX

CTpaHULl, TOBPEX/ICHNUH MEepeIIETOB B yUeOHHUKAX );
* st 1 —4 KkyaccoB - HaNM4KUE 3aKIaJ0K.

9. IIpaBnJia mo/1b30BaHUsl y4eOHNKAMH IS 00Y4YAIOLINXCH M POAUTe el

9.1. OOyuaromuecss UMEIOT MPaBO MONYy4aTh Y4eOHUKH, MPEIyCMOTPEHHbIE 00pa30BaTelbHBIMU
IIporpaMMaMHU IIKOJIbI, BO BPEMEHHOE I0JIb30BaHKe U3 (hoHa OMOIMOTEKH OeCIIaTHO.

9.2. Y4ueOHUKH BBIIAIOTCS 00yYaIOIMUMCSI CPOKOM Ha OJWH T'0J, HE3aBHCHMO OT TOT0, Ha KaKOu
CpOK OOydeHHusi OHM paccuMTaHbl, Oe3 mpaBa INepeladyd W MNpoJaxu. Bo3ppaT yueOHHKOB
rapaHTUPYETCs] POIUTENSIMU (3aKOHHBIMH NPEACTaBUTEISIMHU).



9.3. YueOHHMKM MOTYT OBITH BBIIAHBI KaK HOBBIE, TaK M HCIIOJIb30BaHHBIE paHee. [IpobOmembl
HEXBAaTKM YYCOHMKOB pEIIalOTCS 4epe3 OOMEHHO-pe3epBHBIM (HOHJ KO paiioHa (00JIACTHOTO
LIEHTpA).

9.4. OOGyuaromuecs: JOJDKHBI MOAMKMCATh KKIbIM y4eOHUK, MOJYYCHHBIH M3 (OHIA IIKOJIBLHON
O6ubnuoreku (y4eOHBIN T01, GaMUIIHSL, UM, KJIACC).

9.5. Y4eOHUK 10JIKEH UMETh JJOTIOHUTEIBHYIO ChEMHYIO O0JIOXKKY.

9.6. B yueOHuKax HeNb3s MUCATh, PUCOBATh, 3arM0aTh U BBIPHIBATH CTPAHUIIBI U T ..

9.7. OOyuaromuecs 0053aHbI BO3BpallaTh IIKOJbHbIE Y4YEOHMKM B ONPSITHOM BHJE, IIO
HEOO0XOAMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHMKHU JOJKHBI BO3BpallaThcs B OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKH B KOHIIE Y4€OHOTO
roja, 10 JETHUX KaHUKYJI.

9.9. Boinycknuku (9,11 knmaccoB) o0s3aHbl paccyUTaThesl ¢ OMOIMOTEKON MO MCTEYEHHHM CpOKa
o0y4eHHs (10 MOIyueHHsI aTTecTaTa).

9.10. Obyuaromuecs, BHIOBIBAIONINE B TEUCHHE Y4EOHOTO Toj1a, 00sI3aHbl CIaTh YYCOHUKH TIEPE]T
MOJIy9€HUEM JTOKYMEHTOB.

9.11. B cinyyae nopuu win yTepu yueOHUKOB oOydaromiuecs: 00s3aHbl BO3MECTUTh MX HOBBIMH HUJTU
PaBHOLIEHHBIMU 110 COTJIACOBAHUIO C 3aBEAYIOLIUM OMOIUOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTb TOJYYCHHBIX IIKOJIbHBIX YYEOHHKOB HECYT Kak
o0yyJaromuecs, Tak ¥ UX POJUTEIH (3aKOHHBIE TPEICTABUTEIH).

10. TpeGoBaHusi K MCIOJIB30BAHHMIO H 00eCIeYeHHIO COXPAHHOCTH Y4eOHMKOB

10.1. O6yuaromuecs 06s13aHbl OEPEKHO OTHOCUTHCS K ydeOHUKaAM, HE JIOIMYCKaTh UX 3arpsi3HEHUS
Y TIOPYH, IPUBOSIINX K MOTepe HH(POPMAINH, YXYIIIAIOMUX Y1000UNTaeMOCTb, YCIOBUS YTEHUS
(moTepst 3MEeMEHTOB M300pakeHUs, NATHA, L@PAllMHbI, OTCYTCTBUE OJHOW MM OoJsiee CTpaHUL,
CKJICMBAaHUE CTPAHMII M TOBPEKACHUE TEKCTa WM WILTIOCTPAIM HPU PACKpPBITUH, AedopMarius,
MOTPENaHHOCTh OJI0Ka WK IeperuieTa).

10.2. Ilpu wucmonb30BaHUM Y4eOHHMKA TEPBOTO ToJa, OH JOJDKEH OBITh CIAaH B IIKOJBHYIO
OuONIMOTEKY B OTIMYHOM COCTOSHHUHU: YHUCTBIM, ILIE€JbIM, 0€3 MOBPEXKACHUH U MOTEpTOCTEH
KOpeIIKa, yIII0B MeperieTa, 0e3 OTphIBa eperuieTa oT 0JIokKa.

10.3. Ilpu ncnosnbp3oBaHuU y4eOHUKA BTOPOrO-TPETHETO Ir0/1a, OH JOJKEH ObITh CJJaH B IKOJIbHYIO
OMOIMOTEKY B XOpOILIEM COCTOSIHUM: YHCTBIM, LEJIbIM, JONYCKAlOTCS HE3HAYUTENbHbIE
MOBPEXJICHHSI: MOTYT ObITh HEMHOT'O TIOTPENaHbl YTOJIKH MeperuieTa, KOpemok (HO He OpBaH).
10.4. Ilpu ucnonb30BaHUM y4yeOHHMKA YETHIPEX-MSATH JIET, OH JIOJKEH OBbITh CAAH B IIKOJbHYIO
OUOINOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MIPUTOIHBIM JIJIsl JAIbHEHINEro MCIOIb30BaHMS:
YHUCTHIM, JOINYCKAaeTCcsl HaJAphIB Kopemika (He Oojiee 1 cM. OT Kpas) W Ieperuiera B MECTE €ro
COEIMHEHUS C OJIOKOM.

10.5. Ilpu ucnonb3oBaHuM y4yeOHMKA MIECTH JIET U Oojiee, OH JIOJDKEH OBITh CIaH B IIKOJBHYIO
OUOIHMOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MIPUTOIHBIM JIJIsl JAIbHEHIIEro MCIOIb30BaHMS:
YHCTBIM, JIOMYCKAaeTCs HaAphIB Kopelika (He Oosee 2-3 c¢M OT Kpas) U HEpersieTa B MECTe €ro
COEZIMHEHUS C OJIOKOM.

10.6. Bce noBpexaeHNst TOJKHBI ObITh aKKYPAaTHO CKJIEEHBI MPO3pauyHoi Oymaroii, 1100 MHUPOKUM
MIPO3payHbIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTeJIbHOM AeSATEeIbHOCTH

11.1. JlupekTop MIKOJIBI HECET OTBETCTBEHHOCTh 3a OpPraHU3AIHMIO0 PabOTHI MO CBOEBPEMEHHOMY
MOTIONTHEHUI0 OMOIMOTEeYHOro (POHIA IIKOJIBHBIX YUYEOHHKOB, oOOecredeHrne OO0YyJaroIuxcs
yueOHUKaMU, Y4eOHBIMU MOCOOMSAMH, Y4eOHO-METOAMYECKUMU MaTepHallaMu, CpeacTBaMu
00y4YeHUs U BOCIIUTAHUSI.

11.2. 3amecTuTens IUPEKTOpa IIKOJBI IO Y4eOHO-BOCIHTATEIBHONW paboTe ompenesseT
MOTPEOHOCTh MIKOJBI B YUeOHUKAX, COOTBETCTBYIOIIUX MPOTpaMMaM OOYYEHWsI, OCYIIECTBIISIOT
KOHTPOJb 3a MHCIOJNb30BAHUEM IMEAarorndyecKuMu pabOTHHKaMH B XoJie 0Opa3oBaTeabHOMI
NEeSTeNbHOCTH Y4YeOHUKOB, Yy4YeOHBIX MOCOOMH U y4yeOHO-METOJUYECKHMX MaTepHalioB B



COOTBETCTBUH CO CIMCKOM, OMPEAETICHHBIM IIKOJIOH, COBMECTHO C YUYHUTEISIMH U 3aBEIyIOLIUM
OMOIMOTEKON OCYIIECTBIISAET KOHTPOJIb 32 BHINOJHEHUEM OOYYAIOIIMXCS €IUHBIX TPeOOBAaHUMN IO
MCIIOJIB30BAHUIO M COXPAHHOCTH YI€OHHKOB.

11.3. KiaccHple PYKOBOJMTENM HECYT OTBETCTBEHHOCTh 3a BOCIUTAHHE Yy OOydYaromuxcs
OEpe’KHOTO OTHOIICHUS K Y4eOHOM KHHre, 3a COCTOSHHE Y4YEOHHUKOB M Y4YEOHBIX IOCOOMIA
o0ydJaroImuxcs CBOEro Kjacca B TEUEHHE Yy4eOHOro rojia, CBOCBPEMEHHYIO BbIAAUY (caady)
y4eOHUKOB, YYEHBIX M Y4E€OHO-METOAWYECKHX TOCOOMI B OMOIMOTEKY B COOTBETCTBUHU C
rpaduKoOM, yTBEPKICHHBIM IUPEKTOPOM IIIKOJIBI.

11.4. 3aBenyromuii OMOIMOTEKOM HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh WMH(pOpMAIUU 00
00€eCIeueHHOCTH y4YeOHUKaMH, YY€OHBIMH TOCOOUSAMH M Y4€OHO-METOAMYECKUMU MaTepHaIaMH
00yJaroImuxcs IKOJbI, 32 OPraHU3alnio0 padoThl OMOIMOTEKH MO BbIJIa4€ U BO3BPATy Y4eOHUKOB,
y4eOHBIX TOCOOMH M Y4eOHO-METOAMYECKHMX MaTepHaJIOB OOYdYarOIIMMHCS, 33 COXPaHHOCTbH
6ubnoreyHoro GoHaa yueOHOM JTUTEPATYpHI.

11.5. Poaurenn (3aKOHHBIE TIPEICTABUTENHM) OOYYArONMXCS HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTb MOJIYYEHHBIX YUCOHUKOB, YI€OHBIX TOCOOUH M yUeOHO-METONYECKUX MaTEPUAIOB U
BO3MEUIAIOT UX YTPATy WK MOpYy OMOINOTEKE IIKOIIBI.

11.6. ObOyuaromuecss HECYT OTBETCTBEHHOCTb 32 COXPAHHOCTb Y4YE€OHMKOB, y4€OHBIX MOCOOUH U
y4e0OHO-METOJMYECKUX MAaTEPHAIOB, TOTYYEHHBIX U3 (OH/IA IIKOIBHON OMOIUOTEKH.

12. 3aky04HTeIbHBIE N10J10KEHUS

12.1. Hacrosiuee [lonoxenue o mKoiIbHOM OMOIHOTEYHOM (DOHJE, OPsAKE ero popMUpoBaHUs,
ydeTa, UCII0JIb30BaHMsI U 00eCIIeueHHs] COXPAHHOCTH SIBJISI€TCS JIOKAIbHBIM HOPMATUBHBIM aKTOM,
npuHuMaercs Ha IlegarornyeckoM coBeTe LIKOJIBI U yTBEpKAaeTcs (JinOo BBOAUTCS B ACHCTBUE)
IIPUKA30M JAUPEKTOPA OpraHU3aLIH, OCYILECTBIIAIONIEH 00pa30BaTENIbHYIO JESITEIbHOCTD.

12.2. Bce u3MeHEHHUs W JIONOJHEHUs, BHOCHMEIC B Hacrosimee Ilomoskenue, odopmisitorcs B
IUCBbMEHHOW (opMe B COOTBETCTBUM JACHCTBYIOLIMM 3aKOHOJAATENbCTBOM Poccuiickoil
denepanuu.

12.3. Ilonoxenue o O6ubGMMoTeyHOM (hoHAE 0Opa3zoBaTENbHON OpraHM3alMM NPUHUMAETCS Ha
HEONIPENENeHHbIN CpoK. M3menenus u nonosiHeHHs K [lonokeHHMIO NMpHHMMAOTCA B IOPSIKE,
npenycMoTpeHHoM 1.12.1. Hacrosmero [lonoxenus.

12.4. Tlocne npunstus IlonmoxkeHus (WM M3MEHEHUN W JOMOJHEHUH OT/AEIbHBIX IYHKTOB H
pa3zenoB) B HOBOW peJakuK MpeIblaylias pelakliis aBTOMaTUYECKH yTpaunBaeT CUITY.
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